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1.2. Hacrosiee mosoxxeHue pa3paboTaHo B cooTBeTCTBUH ¢ DenepaibHbIM 3akoHOM OT 29.12.2012 Ne
273- @3 «O6 obpazoanum B Poccuiickoit deneparumy, npukazoMm Munduaa Poccun ot 30.03.2015 Ne
521 «O0 yTtBepxkaecHNH (HOPM MEPBUYHBIX YUYETHBIX JOKYMEHTOB M PETUCTPOB OYXTaJITepCKOTO ydeTa,
MPUMEHSIEMBIX OPTaHAMU TOCYIapCTBEHHON BIIACTH (TOCYIaPCTBEHHBIMH OpraHaMH), OpraHaMH MECTHOTO
CaMOYIIpaBJICHUsI, OpraHaMH  YIPAaBJICHUS  TOCYJapCTBEHHBIMH  BHEOIO/DKETHBIMH  (DOHIAMH,
TrOCYIapCTBEHHBIMH (MYHHIUIMANGHBIMH) YUPSXKACHUSIMA, W METOIMYecKnX YKa3aHHA [0 WX
NPUMEHEHUIO», puka3zoM MuHkynsTypbl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxaenun Ilopsaka
ydera JOKYMEHTOB, BXOJSIINX B COCTaB OnbmmoreyHorooHnay, muckMoM MuHoOpa3zoBanust Poccun ot
23.03.2004 Ne 14-51-70/13 «O IlpumepHOM IIOJOKEHHH O OMOIHOTEKEe 00I1Ie00pa30BaTEIHLHOIO
yapexaeHus», nucbkMoM MunucteperBa npocsemieHuss CCCP ot 14.05.1975 Ne 28-M «O BBeaeHun
THIIOBOT'O ITOJI0KEHHS O IIKOJIBHON 0nOinoTeke», B coorBeTcTBun ¢ PI'OC.

1.3. bubnmorexa  sABNsAETCS  CTPYKTYpPHBIM  TOJpa3AeieHHEM  INKOJBl, YYacTBYIOIIMM B
y4eOHOBOCTINTATEIHHOM TIpOIlecce B MEeNsAX oOecledyeHrs IpaBa YYaCTHHKOB 00pa3oBaTENBHOTO
nporiecca Ha OecriaTHOE TOJIb30BaHHE OMOTUOTEUHO-MH()OPMAIIMOHHBIMU PECYPCaMH.

1.4. HestenpHOcTh OmOmmorekwm Illkomer (manee - OmOMMOTEKA) OTpa)kaeTCs B YCTaBE IITKOJIEL.
O06ecnedeHHOCTh ONONMMOTEKH YIeOHBIMH, METOANICCKUMH U CIIPABOYHBIMH JTOKYMEHTAMHU YYUTHIBACTCS
MIPH JIUIICH3UPOBAHHUHU TIKOJIBI.

1.5. bubnuoreka pyKOBOICTBYETCS B CBOCH JACSTEIBHOCTH (eAepaIbHBIMH 3aKOHAMH, yKa3aMu U
pacniopsixenusiMu - [Ipesunenta Poccubickoit ®enepaiiiv, TMOCTAHOBJICHUSIMA W PACHOPSHKEHUAMU
[IpaButensctBa Poccuiickoii @enepanyu ¥ HWCHOJHUTENBHBIX OpraHoB cyOBeKTOB Poccuiickoit
Oenepanii, PpENICHUSIMH  COOTBETCTBYIOIIETO OpraHa yopaBieHHWs 00pa3oBaHHWEM, YCTaBOM
00111e00pa30BaTEIHLHOTO YUPEIKICHUS, TIOJIOKCHUEM 0 OUOIHOTEKe, YTBEPKIASHHBIM TUPEKTOPOM IITKOJTEI.
1.6. Tlopsimox moONB30BaHUS MCTOYHHKAMH WH(GOpPMAIUH, MEepPeueHb OCHOBHBIX YCIYT WM YCIOBHS HX
MIPEIOCTABIICHHSI OIPEACIISIOTCS HACTOSIIMM IOJIOKECHUEM O OMOJIMOTEKE W MpaBWIIAMHU IIOJIb30BaHUS
OMOIMOTEKOH, yTBEP)KIEHHBIMU TUPEKTOPOM IIKOJIBI.

1.7. OOmeobpa3zoBaTeabHOE YUYPEKIEHHE HECET OTBETCTBEHHOCTh 3a JIOCTYITHOCTH M KadeCTBO
O0uOIMOTEeYHO-NH(OPMAITMOHHOTO 00CITYKUBAHUS OUOIMOTCKH.

1.8. B oubnmoreke 3anpeniaercs U3JaHUe U PaclpOCTPAHCHUE TICUATHBIX, ayAHO-, ayJUOBU3YaIbHBIX U
WHBIX MaTepHaJIOB, COAEPKAIINX XOTS OBl OAMH W3 IMPHU3HAKOB, MPETYCMOTPEHHBIX YaCThIO MEPBOU
crateu 1 @enepanbHoro 3akona oT 25 utong 2002 r. Ne 114-d3 «O mpoTUBOACHCTBUU 3KCTPEMUCTCKOM
JIESATEIILHOCTI,

1.9. CornacHo tpeboanusm ®3-436 ot 29.12.2010r. (c ucnpasnermsiMu Ha 29.06.20151.) «O 3ammre
JeTel 0T HHPOPMALIMK, IPUUMHSIONICH Bpel UX 370POBBI0 U Pa3BUTHIO» II. 2, ctaTh 6—10, K yciryram
NOoJb30BaTeNiell  MPeNOoCTaBIAIOTCA  (OHABI  HAYyYHO-NIEAArOTHYECKOH, METOAWYECKOH, y4eOHOH,
OTpacJIeBOM, CIPaBOYHOM, XYI0KECTBEHHOW, a TaKKe MEPUOIUYCCKHE W3JaHWUS Ha TPATUIMOHHBIX U
AJNIEKTPOHHBIX HOCHUTENSIX HH(MOpMAIMU, KXKIBIH JOKYMEHT KOTOPOTO MMEET 3HAaK HH(GOPMAIMOHHOW
npoaykuun (rpadguyeckoe ¥ (WIM) TEKCTOBOE O0003HAYCHHE), COOTBETCTBYIOIIMN BO3PACTHBIM
KaTETOPHSIM IOJIb30BaTEICH.

1.10. Opranmzamus oOCTY)KWBaHHS YYaCTHHUKOB 00pa30BATEIILHOTO Iporecca IIPOU3BOJIUTCS B
COOTBETCTBHH C MPABWIAMH TEXHUKH 0€30MaCHOCTH M MPOTHUBOMOXKAPHBIMH, CAHUTAPHOTUTHEHUIECKUMU
TpeOOBaHHSIMHU.

2. llenw, 3amaun, GyHKIIMHA OUOITHOTEKH.

2.1. OCHOBHBIMH IENIIMH W 3a7adaMu OHMOIHMOTEKH OO0pa30BaTEIBHON OpTraHW3aIlldd SBISIOTCS: -
o0ecriedyeHne Y4YaCTHHKOB 00pa30BaTeNbHOTO IIpolecca OecmaTHBIM JOCTYNOM K HH(OpMaluy,
3HAHUSM, UICSIM, KYJIBTYPHBIM HEHHOCTSAM MOCPEACTBOM UCIIOJIb30BaHUS
OMOIMOTCYHOMH(POPMAIIMOHHBIX PECYPCOB INKOJBI Ha PA3JIMYHBIX HOCHTENSX: OyMakHOM ((hOHI
yu4eOHUKOB M y4eOHBIX MOCOOMA, KHIKHBIA (oHA, HOHI MEPHOANIECKUX H3IaHMUHN); MarHUTHOM ((oHx
aynuo- u Buupeokaccet); mudposoM (CD-aucku); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIC CETH) W HMHBIX
HOCHUTEJISIX; - TPHUBICUCHHE YYaIIUXCA K CHCTEMAaTHYECKOMY YTEHHIO Y4eOHOH, XyI0’KeCTBEHHOM,
HAYYHOIIOMYJISIPHOW JTUTEPaTyphl; - OpPraHU3alUs YTCHHA B MENSIX YCIENTHOTO H3yYeHHS y4JaIlluMUCS
yUeOHBIX TPEIMETOB, JYYIIEr0 YCBOCHHS OO0IEO0pa3oBaTEIbHBIX MPOTPaMM; - COJACHCTBHE PAa3BUTHIO

MMO3HABATEIHLHBIX HWHTEPECOB M CIIOCOOHOCTEH ydwammxcs, - OOydYeHHE OCHOBaM OHMOIHOTEYHO-
oubanorpaduyecKoi TPaMOTHOCTH; -ocymiecTBisieT  audGepeHInPOBaHHOE OMOIMOTEIHO-
WH(GOPMAITMOHHOE OOCITY)XKMBaHHE OOYYarOIIUXCS; - COJCWCTBUE TMEJaroriieckuM paOOTHHKAM B

noa00ope METOUUECKON JINTepaTypsl, THOOPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIHOTEYHBIN OHL;
- COBEpPUICHCTBOBAHHE MPENOCTABISIEMBIX OHMONMOTEKOW YCIyr HAa OCHOBE BHEAPEHHUS HOBBIX
MHQOPMAIIMOHHBIX TEXHOJIOTMH M KOMIIBIOTEpH3alUd OWOIMOTEUHO-MH()OPMAIMOHHBIX IPOLIECCOB,
(hopmupoBanue KOMPOPTHOH OUOTUOTEUHON CPEIIBI.
2.2. bubnmoTeka BBITONHSIET claeaytomue (yHKIHN;



2.2.1. ®opmupyet GoHa OMOTUOTEUHO-MHOOPMAIIMOHHBIX PECYPCOB 00pa30BaTENILHON OpraHU3ANH: -
KOMITJICKTYET YHHUBEpCalbHbIH (OHI yd4eOHBIMH, XYJOKCCTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
MEAArOTUICCKUMHA YW HAYYHO-TIOMYJSPHBIMH JOKYMEHTAMHM Ha TPAJIUIMOHHBIX W HETPAJAUIMOHHBIX
HocuTensix ~ uH(opMamuu; -  momonHseTr  (oHA ~ MHOOPMAIMOHHBIMM  pecypcaMd  CETH
HHTEepHET;0CYIIECTRIAET NPUEM, TTOCTAHOBKY HAa WHBEHTApHBIA YYET, 00pabOTKy, CHCTEMAaTH3AIHIO,
OpraHu3alMi0O ¥ COXPAHHOCTh JIOKYMEHTOB;, - OCYIIECTBISET IUIAHOBbIC TMPOBEPKH (OHAA y4eOHOU
JIUTEpaTypel B cooTBeTcTBHMHM C DenepaibHbIM MepedyHeM Y4eOHOW JIMTepaTyphl. OCYLIECTBISET
penaKkTUpOBaHUE AAHHBIX MO (QOHAY Y4eOHOH NUTepaTyphl IIKOJBI B CHCTEME y4éTa yuyeOHBIX (DOHIOB
(CYYD).

2.2.2. Cozpaer MHPOPMAIMOHHYIO MPOAYKLHUIO: - OPraHU3yeT U BEIET CIPaBOYHO-OMOIHOTpaduyecKuit
anmapar: Katanoru (angaBUTHBIH, CHCTEMAaTHYECKWi), KapTOTeKa KOMIUICKTOBAaHUS Yy4eOHOMH
JTUTEpaTypHl; - pa3padaThIBaeT pEeKOMEHIATENbHbIE CITUCKH YTEHUS, 0030pBI HOBBIX MOCTYIUIEHUH U T.II.
2.2.3.  OcymectBiusier auddepeHIUpPOBaHHOEe  OHOIMOTECYHO-UH(POPMAIMOHHOE  O0CIYyKHBaHHE
yUalluxcs: - MPEAOCTaBIsIeT IOCTYN K OMOIMOTEYHO - MH(OPMAIMOHHBIM pecypcaM Ha pa3IMYHBIX
HOCHUTEIISIX; - OpraHu3yeT oOy4YeHrHe HaBBIKAaM HE3aBUCHMOTO OHMONIHMOTEYHOrO TIONH30BATENS U
norpeburens uHOPMAIIUH, COACHCTBYET HHTETPAIIUN KOMITIEKCa 3HAHUM, YMEHUI U HABBIKOB paOOTHI C
KHUTOH ¥ MH(pOpMaIeii; - oka3blBaeT HHPOPMALMOHHYIO MOAACPKKY B PELICHUH 3ajay, BOSHUKAIOLIIX
B Iporecce y4yeOHOH, camMooOpa3oBaTENbHOW W JOCYTOBOWM NESTEIBHOCTH YYaIIUXCS; - OpPTaHU3yeT
MacCOBBIE MEPOTIPHUATHSI, OPUEHTUPOBAHHBIE HA PA3BUTHE OOIIEH W YUTATENbCKON KyIbTyphl TUIHOCTH; -
COJEHMCTBYET MeJarorniyeckuM padOTHUKAM B OpraHu3alui 00pa3oBaTeIbHOTO Mpolecca.

2.2.4.  OcymecrBiaser auddepeHpoBaHHOe  OMOIMOTEYHO-UH(OPMAITMOHHOE  O00OCITYy’)KHBaHUC
MeIarOTHYeCKUX PaObOTHUKOB: - BBISABISCT WHPOPMAIMOHHBIE TOTPEOHOCTH U YJOBJIETBOPSET 3arpochl,
CBSA3aHHbIE C OOy4YeHHEM, BOCIHTAaHHEM YYallUXCs;, - OCYIIECTBISET TeKyllee HHPOPMHUpPOBAHHE
Nearorn4eckux pabOTHUKOB (IHU WHPOPMALIUK, 0030pBl HOBBIX MOCTYIIICHUH).

2.2.5.  OcymectBiusier auddepeHIUpPOBaHHOEe  OMOIMOTECYHO-UH(POPMAIMOHHOE  O0CIYyKHBaHHE
ponuTeneil (3aKOHHBIX TPEACTABUTENCH) YYalIUXCA: - YIOBIETBOPAET 3alpOChl TOJB30BATENEH U
UHQOPMHUPYET O HOBBIX TMOCTYIUICHUSIX B OMOJIIMOTEKY; - KOHCYJIBTHUPYET MO BOIPOCaM OpraHU3aluu
CEeMEWHOT0 YTEHHS; - KOHCYJIBTHPYET IO BOMPOCAM YUEOHBIX U3AaHUH IS yUaIIUXCA.

3. Opranuzanys aesTeIbHOCTH OMOITNOTEKH.

3.1. O0mee pyKOBOJCTBO ACATENBHOCTHIO OMOIHOTEKH OCYIIECTBIISIET PYKOBOJIUTENHh 00pa3oBaTeNIbHON
OpraHu3alHy.

3.2. PykoBOACTBO OMOIMOTEKOH OCYIIECTBISACT OMOMHOTEKAPh, KOTOPHIMA HA3HAYACTCS PYKOBOIUTEIICM
o0pa3oBaTenbHON OpTaHU3aINH.

3.3. bubnmoTtekapp HeceT OTBETCTBEHHOCTb B MpeAefiax CBOEH KOMIETEHIWH 3a OpPraHu3alUi0 U
pe3yAbTaThl AEATEIHOCTH OMONMOTEKH B COOTBETCTBHHM C (YHKUHMOHAIBHBIMH 00s3aHHOCTSIMH. 3.4.
buGmmotekapp paszpabaTeiBaeT W TPEACTABISET PYKOBOJUTENIO OOpa30BaTENbHOW OpraHM3allié Ha
YTIBEP)KICHUE CIEAYIOIINE JOKYMEHTBI: - TMOJIOKEHHE O OuOnnoTeke, NpaBWiia TOJB30BAHUS
OMONMMOTEKOM; - CTPYKTYpy OMOTHMOTEKH, KOTOpas pa3padaThlBalOTCsi Ha OCHOBE O0BEMOB pPadoT; -
TUTAHOBO-OTYETHYIO JOKYMEHTAIINIO.

3.5. CtpykTypy OMOIIMOTEKH COCTABJISIOT: - TUTEPATypa IO OTPACIISAM 3HAHUM; - yaeOHas IUTepaTypa;
3.6. XyHOOKECTBEHHass M  Hay4yHO-NOMyJsApHas Jureparypa. bubmmoreuno-uHdopManoHHoe
00CTyXKMBaHHE OCYIIECTBISIETCS B COOTBETCTBUU C MPOTpaMMaMHt U TJIaHaMH paboThl 00pa3oBaTeIbHON
OpraHu3aliy Ha OCHOBE OMOIMOTEYHO- HH(POPMAIIMOHHBIX PECYPCOB.

3.7. bubnuoteka obecrieynBaeTCs: - KOMIUIEKTOBaHHEM OMOIMOTEYHO-MH(OPMALMOHHBIX PECYPCOB; -
HEOOXOIUMBIMH CITy>KEOHBIMH U TPOU3BOACTBEHHBIMH TOMEIIECHUSAMH B COOTBETCTBHU CO CTPYKTYpOI
OMOIMOTEKN U HOPMAaTHBAMH IO TEXHUKE 0€30MaCHOCTH DKCILTyaTallid KOMIBIOTEPOB U B COOTBETCTBUU
C TOJIOKEHHSMH CAaHUTAPHBIX NPaBHWI M HOPMATHUBOB, OOECIICUMBAIOIIMMHU COXPAHHOCTb KHUT; -
COBPEMEHHOHN 3JIEKTPOHHO-BBIYUCIUTEILHON, TEIEKOMMYHUKALIMOHHONW M KOMUPOBAaJIbHOMHOXKUTEIBHON
TEXHUKOW W HEOOXOAWMBIMU MPOTPAMMHBIMU MPOAYKTAMH. - PEMOHTOM M CEPBUCHBIM OOCITY)KHBaHUEM
TEXHUKH W 00OpymoBaHUS OWOMMOTEKH; - OWONMOTEYHOM TEXHWUKOM ©  KaHIEISIPCKUMH
NPUHAIEKHOCTAMHU.

3.8. OTBeTCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KauyeCTBO KOMIUIEKTOBAaHUS OCHOBHOTO (hoHmaa
OMOIMOTEKH, KOMILICKTOBaHHE YyueOHOro (oHAa B COOTBETCTBUH ¢ (eaepaibHBIMU IEPSUHAMU
yu4eOHUKOB U Y4eOHO-METOJMUYECKUX H3IaHHH, CO3AaHHE HEOOXOIUMBIX YCIOBHH AN NESTEIHHOCTU
OMONMMOTEKH HECeT PYKOBOAMTENb 0Opa3oBaTeNbHOM OpraHM3allid B COOTBETCTBHH C YCTaBOM
o0pa3oBaTenpHON OpTraHU3alNy.

3.9. Pesxxum paboThl OMOIMOTEKH ONpeAessieTCs] B COOTBETCTBUH C MPAaBUIAMU BHYTPEHHETO PacHopsaKa
oOpa3oBaTenbHON opranuzauuu. [Ipu ompeneneHun pexkuma paboThl OMOIMOTEKH MpenycMaTpUBAETCS
BbIJIETICHHE: - HE MEHEe OJJHOTO pa3a B MECSI] — METOANYECKOro AHs (KOHCYNbTauu U ceMuHapsl I M|



JOI'M); - B nensix obecriedeHns parioHaIbHOTO HCITOJIb30BaHusT MH()OPMAIMOHHBIX PECYPCOB B paboTe
C IETHMHU ¥ IOHONIECTBOM OMOIHoTeKa MKoJbl B3auMoeicTyeT ¢ ['MIL IOI'M, ¢ 6ubauoTekamMu KO
ropoaa MockBel, ¢ Oubnnorekamu MuHHCTEpCTBA KyIbTyphl Poccuiickoit dexepannu.

3. OcHOBHBIE MTpaBUIIa TONB30BaHMs ONOINOTEKON
3.1. HeoO6xoauMbIM yCI0BHEM PabOTHI OMOIMOTEKH SBIISETCS B3aMMHO BEXJIMBOC OTHOIIICHUE YHTATEIICH
1 pabOTHHUKOB OMOJIMOTEKH, COOJIIOICHIE UMY THUILIMHBI, MOPAAKA U OCPEIKHOTO0 OTHOIICHHS K QOHAY U
MUMYIIECTBY OMOITMOTEKH.

3.2. Uurarenu B BepxHEil oiexkae B OMOIHMOTEKY HE JOITYCKAFOTCS.

3.3. 3anuch yuTaTeNCH MPOU3BOIUTCS HA AaOOHEMEHTE.

3.4. Ha xaxmoro ywrareis 3amojHICTCS YWUTATEIbCKUH (DOPMYISIp YCTAaHOBIEHHOTO 00pasla Kak
JIOKYMEHT, JTAIOIIHIA TPaBO MOIb30BaThCSI OUOTNOTEKOM.

3.5. llpu 3ammcu dYuTaTend MOJKHBI O3HAKOMHUTBCS C TPABWIAMH TIOJIB30BaHHUS OMOIMOTEKON U
MOJITBEP/IUTH 0053aTEILCTBO 00 WX BBHIMIOJIHEHUH CBOEH MOJIKCHIO Ha YMTATEIHCKOM(POPMYJIISpeE.

3.6. Tlopsamok BBIAYU JIMTEPATYyphl: — YYEOHUKH, METOJUYECKas JUTepaTypa W MPOYUE ITIeUaTHBIC
W3JIaHMs, COOTBETCTBYIONINE YIEOHBIM ITPOrpaMMaM, BBIIAIOTCA Ha BECH T'OJl M B TEUEHHE BCETO yU4eOHOTO
rojia. — KHHT'M OCHOBHOTO (OHIA BBIIAIOTCS HalS5 nHel, KOJMYeCTBO KHUT M KYpHAIIOB He Ooliee 53K3.;
— CpOK TIOJIb30BaHHS KHHTaMHM MOXXET OBITh TPOJJICH, HO HE Oojiee NBYX pa3 NpU YCIOBHH, YTO Ha
JIAHHYIO KHUTY HET 3asiBOK OT JAPYTUX YUTaTeNei; — CPOKH MOJIH30BaHUS MaTepHallaMu, HEOOXOIUMBIMU
JUTST TBOPYECKUX paboT, OroBapWBaIOTCSA MPHU BBIaUe; — CIPAaBOYHASA JINTEPATypa BBIAACTCA TOIBKO B
YUTAILHBIN 3aJ1 0€3 IIpaBa BEIHOCA W3 OMOIMOTEKH.

3.7. Uuratenu, He CHABIINEC KHUTH B YKA3aHHBIC CPOKH, CUMTAIOTCS JODKHUKAMU M TMOJY4YalOT KHUTH
TOJIBKO TIOCJIE CAAYM CBOUX 3a/I0JDKEHHOCTEH.

3.8. Uwurarenu, yTpaTWBIINE WM HCIOPTUBIINE KHHUTH, 3aMEHAIOT WX TaKUMH )K€ KOMHUAMH WIH
W3JIaHUSIMH, TPU3HAHHBIMUA PAaBHOIICHHBIMH. [IpM HEBO3MOXXHOCTH 3aMEHBI BO3MEIIAIOT PEATBHYIO
PBIHOYHYIO CTOMMOCTH M3/IaHUsI.

3.9. Cpoku cmaun y4eOHOM JTUTEPaTyphl B KOHIIE yIeOHOTO Tofa: — XYIO0)KECTBEHHOM JIMTepaTyphl —
He mo3Hee 16 Mas TeKymiero y4eOHOro roja; — y4eOHHMKOB — HE TIO3/IHee: 25 Mas — JJIs Ha4aJIbHbIX
kiaccoB; 30 Masg — 1isi OCHOBHOM WIKOJBL, 16 MIOHS — AJIA BBIMYCKHBIX KiaccoB. Ilpumeuanue: s
BBIITYCKHBIX KJIaCCOB CPOKH CIIa4M XYA0KECTBEHHOW M y4eOHOU JIUTEpaTypbl MOTYT OBITh MU3MEHEHBI 110
JIOTOBOPEHHOCTH C OMOJIMOTEKOM.

3.10. JluuHoe neno BBIIAETCS YyYaAIIMMCS TOJBKO TIOCIE BO3BPAICHUS JIMTEPATyphl, B3SATOH Ha
aboHeMeHTe OMOJIMOTEKH; BEIOBIBAIOIIHIEC COTPYIHUKHA OTMEYAIOT B OMOIHOTEKEe CBOM 0OXOTHOM JIHCT.

4. Yupasnenue. [1ITaTsl.

4.1. YnupaBneHue OUOTUOTEKON OCYIECTBISICTCS B COOTBETCTBUHU C 3aKOHONATEILCTBOM Poccuiickoii
Oenepanyu, cyopekToB Poccuiickoit deaepaiul 1 yCTaBOM IITKOJIBI.

4.2. O61Iee pyKOBOJICTBO AESITEILHOCTHIO OMOIMOTEKH OCYIIECTRISIET TUPEKTOP IITKOJTEI.

4.3. PykoBoncTBO OMONIMOTEKOH oOcymiecTBisieT OMOIMOTEKaph, KOTOPHIM HECET OTBETCTBEHHOCTH B
mpefieniax CBOSH KOMIIETEHIIMHM TIepell NeJarorHuecKUM KOJUICKTHBOM W JIUPEKTOPOM  IIIKOJIBI,
0o0ydJarommMucs, WX pPOAWTEISIMH (MHBIMH 3aKOHHBIMH MPEICTaBUTENSIMH) 3a OPTaHM3alUI0 |
pe3yNbTAThl NEATCILHOCTH OWOIMOTEKHM B COOTBETCTBHH C (DYHKITMOHAIGHBIMH OOSI3aHHOCTIMH,

MPeTyCMOTPEHHBIMU KBATU(PUKAITIOHHBIMU TPEOOBAHUSMH, TPYAOBEIM JOTOBOPOM U YCTaBOM IIKOJIBL
4.4. bubnuoTekapb Ha3HA4YaeTCAd ITUPEKTOPOM IIKOJBI, MOXKET SABISATHCS WIECHOM IE€JarorndecKoro
KOJUIEKTHBA M BXOJIUTH B COCTAB MEJAarornieckoro CoBeTa o0Ieo0pa3oBaTeIbHOTO YUPEKICHS.

4.5. Mertoau4yeckoe COMPOBOXKICHUE ICATEIBHOCTH OMOIMOTEKN 00ECTICUNBAET CIICIUAIUCT (METOIUCT)
no yueOHbIM (oHgaM M IKoIbHBIM OuOmmorekam I'ML] JIOI'M - oprana ympasieHusi oOpa3oBaHHEM,

CHCTEMBI TIEPENOrOTOBKH 1 TIOBHIIIEHHUS KBATHU(UKAIIH, PETHOHATHHOTO HH(POPMAIIMOHHOTO IIEHTPA.
4.6. ITopsi1oK KOMIUIEKTOBAHHS IITaTa OMOIMOTEKH IIKOJIBI PETJIAMEHTHUPYETCS €€ yCTaBOM.

4.7. Ha pabory B OHONMMOTEKy NPUHUMAIOTCS JIMIA, MMEIOIIME HEOOXOAMMYI0 NpodeccHOHaTbHYIO

MOJITOTOBKY, COOTBETCTBYIOIIYIO TPEeOOBaHMSAM KBaTH(PHUKAIIMOHHONW XapaKTEPUCTHKH IO JOJHKHOCTH U
MOJYYEHHOH CIEHAaIbHOCTH, MOATBEPIKIACHHYIO JOKYMEHTaMU 00 00pa3oBaHuu U (MIIK) KBaIH(DHUKALIHH.
4.8. Pa0oTHUK OMOMMOTEKM MOXKET OCYHICCTBIATh MEAArOTHYECKYIO JesTenbHOCTh. COBMEIICHUE
OMOIMOTECYHO-MHPOPMAIIMOHHOW H  TEIAarOTHYCCKON NESITEILHOCTH OCYIIECTBISCTCS PaOOTHUKOM
OMOJIMOTEKN TOJEKO HA JOOPOBOILHOM OCHOBE.

4.9. TpynoBble OTHOUICHUS PAa0OTHUKOB OHOJIMOTEKM U 0OIME00Pa30BaTEIBHOTO  YUPCIKICHHS
PETYNHPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHS KOTOPOTO HE JOKHBI TPOTUBOPEUUTH 3aKOHOIATEIIECTBY
Poccuiickoit ®enepauuu o TpyJe.

5. Y4er nocTyIUIeHHs U BBIOBITHS JOKYMEHTOB OMOIHOTeYHOTO (poHma

5.1. CeeneHuss O BKIIOYaEMBIX B OHOMMOTEYHBIH (QOHJ JOKYMEHTax (UKCHUPYIOTCS B KHHUTIE
HHBEHTApHOTO yueTa OMOIMOTeYHOro (hoHIa.



5.2. CyMMapHBI# y4eT NOCTYIUICHHUS JOKYMEHTOB BEJICTCS B KHUT'E CYMMapHOTO Y4&éTa.

5.3. JIOKyMeHTHI, MTOATOTOBJICHHBIE K TpHeMy B OmOmnoTedHbdt poH u cBepeHHbIe cDenepanbHbIM
CITUCKOM SKCTPEMHCTCKUX MaTEPUasIOB, TIOJBEPTAIOTCS MIEPBUYHON 00paObOTKE M UHBEHTAPHOMY YUETY.
5.4. VHBeHTapHBIA y4YeT IOKYMEHTOB OCYIIECTBISACTCS IYTEM IPHCBOCHUS KAXKIOMY SK3EMILUISPY
JIOKyMEHTa WHBEHTapHOTro HoMepa. VHBeHTapHBIN HOMEp 3aKperisieTcs 3a TOKYMEHTOM Ha BCE BpeMs
ero HaxoxjieHus B GoHme onbnmmoreku. VIHBeHTapHBIE HOMEpa MCKIFOUYCHHBIX M3 (OHJA TOKYMEHTOB HE
MPHUCBAWBAIOTCS BHOBH TIPUHATHIM JOKYMEHTaM. YueOHas muteparypa (kommdyectBoM Oosee 10
AK3EMILTSPOB) YUUTHIBACTCS MAPTUEH 110 OHUM WHBEHTAPHBIM HOMEPOM.

5.5. VHBeHTapHBIE HOMEpa MPOCTABIISIOTCS HEMOCPEACTBEHHO HA JTOKYMEHTaX M OTPAXKAIOTCSA B KHUTE
WHBEHTAPHOTO yYeTa JIOKyMEHTOB.

5.6. B KHUTY WHBEHTapHOTO y4YeTa BIHCHIBAIOTCS JIaHHBIC O KaXJOM JOKYMEHTE: JaTa 3alucu B
perucTpe, MHBEHTAPHBIM HOMEp, KpaTkoe OnOnmorpadudeckoe onmucaHue JOKyMEHTa (aBTOp, 3arjiaBHeE,
TOM, 4YacTh, BBIMYCK, MECTO ® TOI U3JaHWsA), II€Ha JOKyMeHTa, obmas cymma (mipu
MHOTO3K3EMIUISIPHOCTH).

5.7. UaauBUAya IbHBIA YI€T MIePUONUUECKAX M3MaHUN (KYpHAJbI, Ta3€Thl) BEACTCS B PErUCTPAIIMOHHON
KapTOTeKe MePUOINIECKIX U3AaHNN, TpeaHa3HAueHHOHN IJIs y4eTa KaXI0ro Ha3BaHMs.

5.8. JIokyMeHTHI, BKIItoUaeMble B (pOH OMOIMOTEKH, MapKUPYIOTCS. KHWKHBIC aBTOPCKUE 3HAKU, KO
OoubnmorevHo - GubaHorpaduIecKoil KnaccupuKamu.

5.9. Ha gokymeHTax, sIBIAIOMUXCS MPIIOKEHHEM K OCHOBHOMY HOCHTENIO M €T0 HEOThEMJIEMOH YacThIo,
MIPOCTABJISIOTCS TE YK€ PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

5.10. Ha mpuWHSATBIX NEPBUYHBIX YYETHBIX JIOKYMEHTaX MPOU3BOJMTCS 3aIUCh, MOJTBEPKIAIONIAS, YTO
MOCTYITHUBIINE JTOKYMEHTHI MPUHATH B OMOIMOTEHYHBIH (DOHJ KaK B OOBEKT 0CO00 IICHHOTO JBM)KHMOTO
MMYIIECTBA WM KaK B OOBEKT HHOTO JBMKIMOTO NMYIIIECTBA.

5.11. TlepBuuHble yYeTHBIC JOKYMEHTHI, IOATBEpPXKIAONIME (AKT TIOCTYIUICHUS, NEepEaaroTCs B
OyXrajJTepHIO IJIs BKIFOUYCHHUSA B yUeT OMOIHMOTESYHOTO PoHIa.

5.12. JIokyMeHTHI BBIOBIBAIOT U3 OMOIUOTEYHOTO (POHIA B CBSI3U ¢ GU3MUECKON YTPATON WM YaCTHIHOM
mu00 TONHOW yTpaTod MOTPEOUTENbCKUX CBOMCTB. BrIOBIBaromue MOKYMEHTHI HCKIIOYAIOTCS U3
O0MOIMOTEYHOTO POHA U CIIMCHIBAIOTCSI.

5.13. BrIOBITHE JOKYMEHTOB M3 OMOIMOTEYHOr0 (hoHIa OOPMIIIETCS aKTOM O CIIMCAHUM HUCKIFOYEHHBIX
0o0BekToB Oubmuoreunoro Qouma mo dopme 0504144 (manmee — akT O CHHCAaHWU), YTBEPXKICHHOU
npukazoM Munduna Poccun ot 30.03.2015 Ne 528.

5.14. K akTy 0 CIMCaHUH MPHUJIAraeTcs CIUMCOK Ha UCKIIFOYEeHHE 00beKTOB OuOIHoTeuHOro GhoHma (aanee
— CHHCOK), KOTOPBIM BKIIIOYAET CJENYIOIINE CBEACHWS: WHBEHTAPHBIH HOMEp MOKYMEHTa, KpPaTKOe
oubnmorpaduyeckoe OmMHMCaHUE, IEHY TOKYMEHTa, 3a)MKCHPOBAHHYIO B KHUTEC WHBEHTAPHOTO y4eTa
JOKYMEHTOB, K03()()UIIMEHT MEpeoLeHKH, LeHY Mocie MEPEOUEeHKN U O0IIYyI0 CTOMMOCTh UCKIF0YaeMbIX
JIOKYMEHTOB.

5.15. K akTy 0 cnMcaHWU 1O NMPUYHHE YTPaThl U CIIMCKY NMPUIAraroTcs JOKYMEHTEHI, ITOATBEPK/IAIOIINE
yTpaTy (MOSICHUTENBbHAS 3alKCKa, B CIydae yTEepPH YYaCTHHKOM OOpa30BaTENbHOTO Mpolecca — akT
BO3MEIIICHUH yiepOa, 0 3aMeHe Ha aHAIOTMYHBIN TOKYMEHT).

5.16. Ilocne 3aBeplIeHUSs MEPOTIPUITHN, TTPETYCMOTPEHHBIX aKTOM O CIIMCAHWUH, TICPBBIA DK3EMIULIP aKTa
O CIHCAaHHU CO CIIMCKOM W JIOKYMEHTOM, IOATBEPXKIAIONINM BBIOBITHE, MEpeaacTcss B OyXTalTepuio,
BTOPOH DK3EMIUISIP OCTaeTCs B ONOIHOTEKE.

5.17. Cnucanue J0KyMEHTOB u3 (oHIA ydueOHOH JHTepaTypbl OCYIIECTBISCTCS B MOPSIKE,
ycradoBiaenHoM ML JIOI'M. Crucannble y4eOHHKH B COTPOBOKACHUH MakeTa ycTaHOBIEHHBIX [ ML]
JOI'M nokymenToB nepenatotcs B Oomenno — Pesepsubiit @ong 'ML] JIOI'M.

6. IIpoBepka HaIU4Hs JOKYMEHTOB OMOIMOTEUHOro (hoHIa

6.1. ITpoBepka HaM4MsI JOKYMEHTOB OMOIHMOTEYHOTO PoHMA (Hasiee — mpoBepka GoHAa) TPOU3BOJAUTCS B
00s13aTeTbHOM TMOPSKE: - MPU BBISBICHUN (PaKTOB XUIICHUS, 3I0YIOTPEOICHUS WIH TTOPYH JIOKYMECHTOB;
- B CIlyda€ CTHXUHHOTO O€ICTBUS, MOXKapa WM APYTUX YPE3BBIYAHHBIX CHUTYaIlHil, BBI3BAHHBIX
3KCTPEMaIbHBIMU YCIOBUSAMU; - IPH PEOPTaHU3AIMHU HITH TUKBHIAINH OHOTHOTEKH.

6.2. Ilpu BeIABNIEHHMH B TpoLecce MPOBEpKU (OHIA OTCYTCTBYIOUIMX JOKYMEHTOB M HEBO3MOXXHOCTU
YCTaHOBJICHUSI BUHOBHBIX JIMI[ YOBITKH IO HEIOCTayaM CIIHCHIBAIOTCS B COOTBETCTBUU C JICUCTBYIOIINM
3aKOHO/ATEITHCTBOM.

7. JdenonpousBoacTBO
7.1. Opranuzanus pabOTBl ¢ AOKYMEHTaMH IO y4eTy OHOIMOTeYHOTO ()OHOA OCYILECTBISETCS II0
MIpaBHJIaM BeJICHUS IETIONPOU3BOICTBA.

7.2. B Oubnuoreke BEIYTCS M XPAHATCS: - MHBEHTAPHBIC KHUTH; - KHUTH CyMMapHOTO y4eTa; - OJJaHKH
3aKa3a y4eOHHKOB; - aKThl BBIJAUM YUSOHHKOB 10 KJIACCAM; - aKThI O CITUCAHUH HCKITFOUCHHBIX O0BEKTOB
oubnmoreynoro (oHIA; - Yy4YETHBIE JOKYMEHTHI, TOATBEPXKAAIONIUE TOCTYIJICHHE [IOKYMEHTOB B



OoubnmoTeunslii GoH (KOMU HAKJIAAHBIX); - aKTHl O IPOBEJCHUN MHBEHTApU3alMK U TIPOBEPKHU POHAA; -
TETpajb yueTa KHHT, MPUHATHIX B3aMEH YTePSHHBIX; - TETPaJb ydeTa N3JaHui, He TIOUIeKAIINX 3aIHiCH B
WHBEHTapHYI0 KHHUTY (OpOLIIOpHBIHGOHM); - AHEBHUK PaOOTHI IIKOJIHHON OMOMMOTEKH; - YUTATEILCKUE
hopmyisipsr; - DeaepanbHbie 3akoHEL: ¢ 3akoH «O0 OOpazoBanun B Poccuiickoii @enepanmmy»; * 3aKoH
P® «O 6ubamoreunom nemney; « OOHOBICHHBIN «DemepabHBIN CIIICOK 3KCTPEMHUCTCKUX MaTePHAIOB).

8. [IpaBa u 00s3aHHOCTH PAOOTHUKOB OMOTNOTEKH:

8.1. PaboTHUKYN OUOIMOTEK UMEIOT TIPABO:

8.1.1. CamocTosTenbHO BBHIOMPAaTh (OPMBI, CpEACTBA W METOIBl OHOINOTECUYHO-MH(DOPMAIIIOHHOTO
o0cTyXMBaHHUsI 00pPa30BaTENIbHOTO M BOCIHUTATENHFHOTO TPOLIECCOB B COOTBETCTBUM C IEIAMH U
3aJa4uaMy, yKa3aHHBIMHU B YCTABE IIKOJIBI M MOJIOKEHUU 0 OUOIHOTEKE MIKOJbI,

9.1.4. [IpoBOOUTD B yCTAaHOBJICHHOM MOPSAKE (PaKyIbTaTHBHBIC 3aHATHS, YPOKU U KPY>KKU OUOIHOTEUHO-
oubmorpaduvecKknx 3HaHUH U UHPOPMATMOHHOHN KyIbTYpbI;3pIMaTh U pean30BhIBATh IOKYMEHTHI U3
(hOHIOB B COOTBETCTBUH C MHCTPYKIMEH M0 y4eTy OHOJHOTEeYHOro (hoHMa;

9.1.5. OnpenensaTs B COOTBETCTBHU C MPaBUJIAMHU TOJIb30BaHUSI OMOIMOTEKOM IIKOJIBI, YTBEPKICHHBIMU
JTUPEKTOPOM IIKOJBI, W M0 COTJIACOBAHUIO C YIIPABIIAIONIAM COBETOM BHIBI M Pa3Mephl KOMIIEHCAIIUU
yiep0a, HaHECEHHOTO ITOJIb30BaTEIISIMI OUOIHOTEKE;

9.1.6. YdacTBOBaTh B yIIPaBJICHUH IIKOJBI B IIOPSAIKE, OTPEIEIIIEMOM YCTaBOM LIKOJIBI;

9.1.7. bubmuorekapp IIKOJBI MOXET WMETh EXKETOMHBIA OTIMYCK 28 KaJCHAApHBIX JHEU U
JIOTIOTHUTENBHBIN OIJIAYWBAaEMBIi OTIYCK B COOTBETCTBUH C KOJUIGKTHBHBIM JOTOBOPOM MEXIY
pabOTHUKAaMHU ¥ PYKOBOACTBOM  INKOJBl ~ WJIM  WHBIMH  JIOKAIbHBIMH  HOPMATHUBHBIMH
akTamMu(nie1aroron0IMoTeKaph MOXKET UIMETh €KETOJHBII OTITYCK 56 KaleHAapHBIX THEH);

9.1.8. BeITh TpencTaBICHHBIMH K PasIUIHBIM (opMaM ITOOIMIPEHUS, HarpagaM M 3HAKaM OTIUYHS,
MIPeTyCMOTPEHHBIM ISl paOOTHUKOB 00pa30BaHUs U KyJIbTYPHI,

9.1.9. VYuyacTtBoBaTh B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccwiickori Deneparum B pabote
OMOTMOTEYHBIX aCCOIUAIIMIA UIIH COIO30B.

8.2. PaboTHnKN OMONMHOTEK 00S3aHBI:

8.2.1. OOecrneunTh TMOJB30BATENAM BO3MOXHOCTh pPabOTHl ¢ WHPOPMAIMOHHBIMH pecypcamMu
OUOIHOTEKH;

8.2.2. UudopmupoBath mMoIb30BaTENICH 0 BUAAX MPEIOCTABISICMBIX OMOINOTEKON yCITYT;

8.2.3. OGecneunTh HAyYHYIO OpTaHU3alMI0 (POHIOB U KAaTaJOroB (PacCTaHOBKA OTPACIEBOM JHUTEpaTyphI
no cucreMe BBK; pacctanoBka yueOHOM TUTEpaTyphl IO KiIaccam);

8.2.4. ®opmupoBath (HOHIBI B COOTBETCTBHU C YTBEPXKIACHHBIMU (peepaabHbIMU IEPEUHIMH YISOHBIX
W3aHUE, 00pa30BaTEIbHBIME MIPOrpPaMMaMH IITKOJIbI, HHTEPECAMH, TIOTPEOHOCTAMHU M 3allpoCcaMu BCeX
KaTeropuil MoJb30BaTeNeil MKOIBHOM OMOINOTEKY;

8.2.5. CoBepueHcTBOBaTh HH(OPMALMOHHO-OMOMUOrpaduueckoe u OMOMHOTEUHOE OOCTy)KHBaHHUE
IIOJIL30BATEIICH;

8.2.6. OOecrieunBaTh COXPAHHOCTH WCIIONB30BAHHUA HOCUTENEH HMH(OpPMAlUU, WX CHUCTEMAaTH3aIUIo,
pasMeleHne 1 XpaHeHue;

8.2.7. OTunTHIBATHCA B YCTAHOBJICHHOM IIOPSIKE IIEpPea PYKOBOAUTEIIEM OOIeo0pa30oBaTEIIHBHOTO
YUpEKICHIS,

8.2.8. [loBeimaTh KBATM(DUKAIIHLO.

9. [IpaBa 1 00S3aHHOCTH ITOJIB30BATEIICH OMOIMOTEKN

9.1. Ilomp3oBaTeny OMOTUOTEKH UMEIOT TIPABO:

9.1.1. ITomyyatp monHyIO HHPOPMALIUIO O COCTaBe OMOIMOTEYHOrO GOoHAA, MHPOPMAIMOHHBIX pecypcax
U TIPEJIOCTaBIIIEMBIX OMOINOTEKOH yCiIyTax;

9.1.2. Tlonp30BaThCs CIPaBOYHO-OMOIHOrpahUUSCKUM arnmapaToM OUOIMOTEKH;

9.1.3. TlomyyaTh KOHCYNbTallMOHHYIO IOMOIIb B MOHMCKE M BBIOOpE MCTOYHHKOB MH(popmanuu; 9.1.4.
[lonyyate BO BpeMeHHOE IMONb30BaHME Ha abOHEMEHTe M B MeOuaTeKe IedyaTHble W3JaHus,
ayJIMOBU3yalbHbIC JOKYMEHTHI M APYTHe UCTOYHUKU HH(POPMAIIUH;

9.1.5. IIpomeBaTh CPOK MOTH30BAHUS JOKYMECHTAMH;

9.1.6. IlonyuaTs TemMaTHuyeckue, (hakrorpapuuecKkue, yTOUHsAOmMMUEe U Oubanorpaduyeckue cnpaBku Ha
ocHOBe (poHIIa OMOTNOTEKH;

9.1.7. Tlomy4ath KOHCYJNBTAalHOHHYIO IIOMOINb B paboTe ¢ wuHbOpMaNmWeH Ha HETPATUITMOHHBIX
HOCHUTEJISIX TIPH TOJIb30BAHUH JIEKTPOHHBIM U HHBIM 000PYAOBaHHUEM;

9.1.8. TlomyyaTh MNONHBI KOMIUIEKT Y4YeOHOW JMTEpaTypbl B COOTBETCTBUH C 0Opa3oBaTENbHON
nporpammoit u OITY.

9.1.9. YdacTBOBaTbh B MEPOIPUSATHSIX, IPOBOJTUMBIX OHOIMOTEKOM;

9.1.10. O6pamaTscst 1Jis1 pa3penieHnss KOHQIMKTHOW CUTyallul K pyKOBOJUTEIO 00111e00pa3oBaTeIbHOTO
YapeXIeHUSI.



9.2. [Tonp3oBarenu OMOTMOTEKU O0S3aHBI:

9.2.1. CoGnronaTh mpaBuiia MOJB30BAHMS ONOITHMOTEKOM;

9.2.2. bepe:kHO OTHOCHUTHLCS K MPOU3BEACHUSM Ie4YaTh (HE BHIPHIBATh, HE 3aru0aTh CTPAHMUII, HE JACIATh B
KHATaX TOJYCPKUBAHUMA, MMOMETOK), WHBIM JOKYMEHTaM Ha pa3IWYHBIX HOCHTENSAX, 00O0PYIOBaHUIO,
WHBEHTApIO;

9.2.3. Ilogmep>kuBaTh MOPSAOK PACCTAHOBKH KHHUT B OTKPBITOM IOCTYIIE OMOJHMOTEKH, PACITOIOKCHIS
KapTOYCK B KaTAJIOTaX U KapTOTEeKax;

9.2.4. Tlonp30BaThCS IICHHBIMHU U CIIPABOYHBIMH JJOKYMEHTaMH TOJIEKO B TIOMEIICHUU OUOIMOTEKH,

9.2.5. YbenuthCcsi TpH TOMYyUYCHUHW ITOKYMEHTOB B OTCYTCTBUH JIe(EKTOB, a TpHU OOHApYKCHUH
npouHGOPMUPOBATH 00 3TOM paboTHHKA OuOIMoTekn. OTBETCTBEHHOCTh 32 OOHApYKEHHbBIE Te(DEKTHI B
CIaBacMbIX JOKYMEHTAX HECET MOCIEIHU MM0JIb30BaTElb.

9.2.6. Bo3Bpamarh JOKyMEHTHI B OMOJINOTEKY B YCTAaHOBJICHHBIC CPOKH;

9.2.7. 3aMeHITh NOKYMEHTHI OMOIMOTCKH B CiIydae WX YTpaThl WM TOPYH MM PaBHOIICHHBIMH JIHOO
KOMIICHCHPOBATH yiepO B pa3Mepe, YCTAHOBJICHHOM IIPAaBUJIAMU TTOJTh30BaHUS OMOIMOTEKOI;

9.2.8. T1oHOCTBIO pacCYUTATHCSI ¢ OMOIMOTEKON MO MCTEUYEHWH YIeOHOTO Tofa, CpokKa OOYUICHHS WIIH
paboTHI B 001IC00pa30BATEIIBHOM YUPESKICHHH.

9.3. Ilopsiok monab30BaHus OMOIMOTEKOI:

9.3.1. 3amuchy oOyuaromuxcs 00IE00pa30BATENBHOTO YUYPEXKICHHS B OMOTHOTEKY HPOM3BOAMTCS TIO
CIIUCOYHOMY COCTaBy KJjlacca B WHIMBUAYAJIbHOM TODPSIKE, MEAarOTHYeCKUX M WHBIX PaOOTHUKOB
00111e00pa30BaTEIIEHOTO YUPSKICHUS, POIUTEINCH (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yJarIuXCs - 10
nacniopty win ©.1.0. u koHTaKTHOMY TenedoHy;

9.3.2. [lepeperucTparus Moab30BaTeICi ONOIMOTEKH MPOU3BOAUTCSI €KETOTHO;

9.3.3. JIokyMeHTOM, IOATBEPXKIAIONINM IIPABO ITOJIB30BAHUS OHMOJMOTEKOMN, SBIACTCS YHTATCITHCKHMA
opmysusip;

10.3.4. Yurartenbckuii GopMyssip (GHUKCHpyeT JaTy BbIOAYd IIOJL30BATENII0 JIOKYMEHTOB H3 (GoHIa
OMOJIMOTEKN U MX BO3BPAIICHUS B OMOJIHOTEKY.

10.3.5. KommexTsl yuyeOHON JIUTEpaTyphl BBIAAIOTCS IO aKTaM Mepeiadd BO BPEMEHHOE IOJIb30BAHUE
KIJIACCHBIM PYKOBOIUTEIISIM;

10.3.6. YueOHas uTepaTypa nepeaaetcs 00ydIaronuMcs o pa3IaTOYHBIM BEIOMOCTSIM.

9.4. TlopsimoK NOJB30BAHUS JOKYMEHTaMHU.

9.4.1. MakcumaIbHbIe CPOKH TIOJIb30BAHUS JOKYMEHTAMH: - YUSOHUKH U y4eOHBIC MMOCOOUS - YIeOHBIN
TOJl; - HAyYHO-TIOMYJISIpHAasi, TO3HaBaTeNbHAas, Xy/I0)KECTBEHHAs JJUTepaTrypa - 1 Mecsll; - mepruogudecKue
W3/1aHus, U3IaHUs TTOBBIIIIEHHOTO cripoca - 15 gHei;

10.4.3. Tlonp3oBaTenu MOTYT MPOIJIUTH CPOK IOJIB30BAHUS JOKYMEHTaMH, €CIM Ha HHUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX IOJIb30BaTEIEH;

9.5. IlopsimoK TOJTE30BAHMS METUATEKOM.

9.5.1. JlokyMeHTBbI, TpeHa3HAUEHHBIE /IS pa0OThI B MEIMATEKE, HA JIOM HE BBIIAIOTCS,

9.5.2. DHIMKIONEIUHN, CIPABOYHUKH, PEIKUC, ICHHBIC W MMCIOIIUECS B CIUHCTBEHHOM JK3EMIUIIpPE
JIOKYMEHTBI BBIIAIOTCS TOJBKO [T pabOTHI B METUATEKE.

9.6. Iopsmok paboTHI ¢ KOMIILIOTEPOM, PACIIOIOKEHHBIM B MEIHATCKE:

9.6.1. Pabota ¢ KOMIBIOTEPOM YYAaCTHHKOB 0Opa3oBaTENBHOIO IMpoliecca MPOU3BOAUTCS MO TpaduKy,
YTBEPKJACHHOMY PYKOBOJTUTENIEM YUPEKACHUS, U B IPUCYTCTBUU COTPYAHUKA OUOITHOTEKH;

10.6.4. Pa3zpemaercs paboTa 3a OIHMM IIEPCOHAILHBIM KOMITBIOTEPOM HE Oojiee NBYX YEIIOBEK
OJTHOBPEMEHHO;

10.6.3. Tlonmp3oBaTens WMEET MpPaBO pabOTaTh C HETPAAMIIMOHHBIM HOCHUTENEM HH(OPMAIUU ITOCIIC
MIPEIBAPUTEIILHOTO TECTUPOBaHMS ero paboTHmkoM Oubmmorekw;llo BceM Bompocam Mmoucka
uHpopMaruu B MHTEpHETE MOIB30BATENh JOHKCH 00paniaThcs K paOOTHUKY OMOIMOTEKH; 3amperiacTcs
oOpamenue k pecypcam Wutephera, mpennonaratommm orary; 10.6.5. PaGora ¢ kommberorepoM
MIPOU3BOAMTCS COTIIACHO yTBepxaeHHbIM CanlluH.
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